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	1.Building NAME:
	2.Reference No.
	3.REV- 00A

	
No.

	
Emergency Response Action

	CHECKED SATISFACTORY

	
	
	N/A
	YES
	NO

	
	BMS and associated systems – Offices 
	
	
	

	
	Emergency Response Action Plan (ERAP)
	
	
	

	
	This Emergency Action Plan (EAP) is a guide intended for areas of a facility with complex services, for example, a major boiler house or specialist plant room. The actions to be taken by designated and authorized persons may be expressed in a checklist.
The steps below are simple indication of some issues that may arise although a more detailed list may be appropriate for each specific area. The designated staff functions of healthcare personal need to be made clear in order that the correct measures are taken to minimize the impact of any crisis.
	
	
	

	1
	Define ownership of the problem
	|_|
	|_|
	|_|

	2
	Will patient/public/staff safety/care be affected
	|_|
	|_|
	|_|

	3
	Will evacuation be required
	|_|
	|_|
	|_|

	4
	Risk of fire outbreak or reduced re-fighting ability
	|_|
	|_|
	|_|

	5
	Consider impact on electricity supply and Building Management System (BMS) controls
	|_|
	|_|
	|_|

	6
	Consider impact on gas supply and BMS controls
	|_|
	|_|
	|_|

	7
	Consider impact on water supply and BMS controls
	|_|
	|_|
	|_|

	8
	Consider impact on drainage and BMS controls
	|_|
	|_|
	|_|

	9
	Consider impact on any third party system and BMS controls
	|_|
	|_|
	|_|

	10
	Consider impact on site security
	|_|
	|_|
	|_|

	11
	Consider impact on data loss and data security
	|_|
	|_|
	|_|

	12
	Impact on re-alarms
	|_|
	|_|
	|_|

	13
	Will critical system be affected and time period of outage
	|_|
	|_|
	|_|

	14
	Is there an impact on clinical waste
	|_|
	|_|
	|_|

	15
	Agree responsibility boundaries
	|_|
	|_|
	|_|

	16
	Clinical department procedures
	|_|
	|_|
	|_|

	17
	Control of infection team involvement if BMS data not available 
	|_|
	|_|
	|_|

	18
	Do public relations need to be addressed
	|_|
	|_|
	|_|

	19
	Consider service level agreements with suppliers
	|_|
	|_|
	|_|

	20
	Involve commercial services
	|_|
	|_|
	|_|

	21
	Record entities personnel contact details
	|_|
	|_|
	|_|

	22
	Locate supply of specialist/redundant BMS equipment
	|_|
	|_|
	|_|
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	Reviewer's Comments
	Resolution
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